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) follies

A non-profit volunteer group dedicated to providing opportunities for people of all ages in
the Milton-Ulladulla community to perform and develop skills related to music and theatre.




Congratulations! We are so excited to welcome you to the cast of Joseph and the Amazing Technicolor Dreamcoat.

But first – the paperwork

PACK 1 – READ ONLY!

Information we need to give you

· Membership, Rehearsal and Show Information

· Facebook Page Information

· Privacy and Photography Policy

· Code of Conduct (incorporating child and adult safety)

· Social Media Policy

· Working with Children Check information

PACK 1 – READ ONLY!

Information we need to give you

1. MEMBERSHIP FEE 

Milton Follies Inc. requires all cast members and volunteers to be members of the organisation. All members are covered by our public liability insurance against acts of negligence committed by Milton Follies Inc. representatives while you are participating in any Follies activity.

· Family membership to Milton Follies Inc. is $20 and covers up to 2 children and 2 adults and lasts until the end of the year.

All cast members 18 years and under are required to join with a parent or guardian. 

· Individual adult membership is $10. 

All adult members are eligible to attend committee meetings. 

All adult members of Milton Follies Inc. must sign that they have read and understood our Privacy and Photography Policy, Code of Conduct (incorporating child and adult safety) and Social Media Policy. Adults and guardians – please ensure your children also abide by these policies.

2. SHOW FEES
In addition to the member ship fee, cast members are required to pay a SHOW FEE. This fee is to assist Follies with the costs of staging a show, which include show rights, royalties, scripts, theatre hire, sound and lighting and costumes.

Show fee Leads / Brothers / Wives Cast $50

Includes 

· All rehearsals 

· Show costume (Cast are asked to please purchase their own show shoes, TBA)

· Additional show makeup (Performers are asked to purchase basic makeup including lipstick, eye liner and mascara)
· Show T-Shirt 

Junior Ensemble Fees $30
Includes
· All rehearsals

· Show costume (Cast are asked to please purchase their own show shoes, TBA)
· Show T-Shirt 
Junior Ensemble performers are asked to please purchase show shoes (generally under $10) and all show makeup. Junior Ensemble show makeup includes performer’s own foundation, lipstick, eye liner and mascara. Junior performers will be given a tutorial and further instruction by our makeup team prior to the show. Junior performers will be asked to apply simple stage makeup prior to arriving at the theatre on dress rehearsal and performance dates. 

MEMBERSHIP AND SHOW FEES ARE DUE BY THURSDAY JULY 20th 2017.

Payment can be made in person at rehearsals or electronically to our account. Please include the cast member’s name in the description.
Milton Follies 

BSB: 633000 

Account: 145290425

3. REHEARSAL, SHOW AND FACEBOOK PAGE INFORMATION

Rehearsals are held at the CWA Hall in Wason Street, Milton.

Rehearsals are on Tuesdays and Thursdays from 6 – 8pm.

The rehearsal schedule will be posted on the Facebook page weekly.

Cast members are required to attend only their character’s scheduled rehearsals, however cast that miss scheduled rehearsals without reasonable explanation may be asked to leave the show. 

Cast members under 18 years must be collected by a parent or guardian after every rehearsal. Please advise in writing if you are happy for your child to make alternative arrangements. 

To the best of our ability, the Junior Ensemble rehearsals will be scheduled between 6pm-7pm for the majority of the rehearsal period. Both Purple and Green Junior Ensemble will be required at all Junior Ensemble rehearsals. 

Some flexibility may be possible in the rehearsal schedule. Please discuss further with the production committee if required. 

Rehearsals WILL continue through September/October school holidays. Please let us know now if you will be away.

All Leads / Wives / Brothers are required to be available for ALL dress rehearsals and ALL performances.
Junior Ensemble PURPLE are required for Dress Rehearsals on Sunday 29th October, Tuesday 31st October and Performances Friday 3rd, Saturday 4th and Sunday 5th November.

Junior Ensemble GREEN are required for Dress Rehearsals on Sunday 29th October, Thursday 2nd November and Performances Friday 10th, Saturday 11th and Sunday 12th November.

Theatre dates 

Friday 27th October : Bump In

Saturday 28th October : Technical Run Rehearsal

Sunday 29th October  : Full Day Dress Rehearsal (for Green and Purple Junior Ensemble)

Tuesday 31st October : Evening Dress Rehearsal (Purple Junior Ensemble)

Thursday 2nd November : Evening Dress Rehearsal (Green Junior Ensemble)

Performances

Friday 3rd November : Opening Night (Purple Junior Ensemble)

Saturday 4th November : Evening Performance(Purple Junior Ensemble)

Sunday 5th November : Matinee Performance (Purple Junior Ensemble)

Friday 10th November : Evening Performance (Green Junior Ensemble)

Saturday11th November : Evening Performance (Green Junior Ensemble)

Sunday12th November : Matinee Performance (Green Junior Ensemble) and Bump Out

What To Bring To Rehearsals

Comfortable clothes for dancing

Covered shoes for dancing (No thongs, sandals OR bare feet.)

Water bottle

Something quiet to do while waiting 

Rehearsal information will be posted on a closed Facebook page. The page name is “Milton Follies Joseph”. Rehearsal schedules and practice videos will be posted on this page. (Please note: content posted on this site is NOT to be shared or stored elsewhere. Please refer to Milton Follies Inc. Social Media Policy for more information.)

We require each family to nominate a Facebook user to access the page. Members must be  18 or over or have their parent’s written permission to access this page. Once you have returned your signed paperwork, please search for the group on Facebook and request to be made a friend. 

Please advise the production team if you are unable to access Facebook.

4. PRIVACY POLICY INFORMATION & PHOTO RELEASE CONSENT

Milton Follies Inc. is committed to respecting the privacy of our members and their families.

Personal information of members will be kept confidential, except in the following circumstances: personal information is required by medical personnel in the event of a medical emergency; personal information is required by police; if child abuse is reasonably suspected, Milton Follies Inc. committee is legally required to report the circumstances, including personal information of the child in question; in the circumstances explained in the photography paragraph below.

Photography 

During rehearsals for our productions, photographs and video will be recorded for rehearsal and promotional purposes. 

Milton Follies Inc. requires written consent before we can use these photographs and images. 

Please complete the “Photo Release Consent” form in this pack. 

Those who do not wish their child to be photographed or videoed need to indicate this on that form. In such cases, Milton Follies Inc. will take all reasonable steps to ensure that their child is not included in any photographs that are released.

5. Working with Children Check

All Milton Follies Inc. Members must complete the “Working with Children” online check if required to do so by NSW and/or Federal legislation. 

The duty of care of Milton Follies Inc. Executive Committee includes reporting any reasonable suspicion of child abuse to the police. In this instance, the President, Secretary, and/or Vice President will provide any information requested by the police and/or child safety investigators.

6. SOCIAL MEDIA POLICY

Milton Follies Inc. Social Media Policy aims to serve the best interests of its members. 

Social networking is now part of everyday life. Milton Follies Inc. recognises the importance of the internet in promoting its shows, providing audition and rehearsal information and communicating efficiently.

Meaning of Social Media Applications

Social media applications are interactive online tools that can be used to easily publish content or access information such as blogs, internet forums or websites. Examples of social media applications include, but are not limited to, Facebook, YouTube, Instagram and Twitter. These tools can be used to submit comments and enter into discussions with others online.

Prohibited Activity

Milton Follies Inc. members must not do any of the following:

· Display or tag any photographs or other images of Milton Follies Inc. members without their consent, and the consent of Milton Follies Inc. committee (this is because some images can’t be uploaded due to copyright or other reasons);

· Ridicule any Milton Follies Inc. member, sponsor, audience member, supplier, or other community or professional group;

· Upload inappropriate website content and engage in platforms that harass, bully, offend, intimidate or humiliate any Milton Follies Inc. member, sponsor, audience member, supplier, or other community or professional group;

· State or display anything that would have a negative impact on Milton Follies Inc.’s image or reputation.

· Represent or imply that a personal blog or platform of any kind, is authored or sanctioned by Milton Follies Inc.;

· Publish online any material that is in breach of copyright laws.

Cyber Bullying

Bullying and harassment of any kind will not be tolerated by Milton Follies Inc. 

Bullying has the potential to cause great anxiety and distress to the person who has been the target of any comments or statements. In some cases, bullying is regarded as a punishable criminal offence.

Comments of an Offensive Nature

Milton Follies Inc. acknowledges that members have the right to contribute content to public communications on websites or platforms not operated by Milton Follies Inc., including, but not limited to: Facebook, Instagram, SnapChat or YouTube. However, inappropriate use of such communication has the potential to cause damage to Milton Follies Inc., its members and sponsors.

Milton Follies Inc. members should be aware that any comments or opinions expressed via social media applications that are defamatory, discriminatory, slanderous, offensive or intimidating about another person could be considered illegal and may lead to prosecution.

Milton Follies Inc. members must not publish any material that may expose Milton Follies Inc. to any possible legal liability. Examples include, but are not limited to, defamation or discrimination of any sort, and copyright breaches.

Social Media Guidelines

Milton Follies Inc. members need to be very mindful that once comments are made or published, they are in public for a long time, and difficult to retract.

Milton Follies Inc. recommends:

· Do not include personal information about yourself or others in social media;

· Do not use offensive, provocative or hateful language;

· Use your best judgment – do not publish something that makes you the slightest bit uncomfortable, and never write/publish if you are feeling emotional or upset (or are intoxicated);

· Always ask for a person’s permission before posting their picture, and before tagging them on any social networking sites;

· Never comment on rumours; do not deny, speculate on or affirm them.

· Only use social network platforms to add value and promote Milton Follies Inc. in a positive way.

Policy Breaches and Consequences

If any member breaches this policy, Milton Follies Inc. may impose penalties that include, but are not limited to:

· A reprimand;

· A request for a verbal or written apology;

· Imposing a ban on taking part in a Milton Follies Inc. related activity;

· Exclusion from participation in a production;

· Exclusion from attendance at Milton Follies Inc. productions;

· Referral of the matter to the police.

7. Milton Follies Inc. Code of Conduct 

(incorporating duty of care for the safety of children and all participants, volunteers, and representatives)

Milton Follies Inc. provides an open, welcoming and safe environment for all members, especially child members. We welcome advice and guidance from children, parents and colleagues to ensure these standards are maintained.

Everyone involved in this organisation (including volunteers, children and parents) must keep to the following codes of behaviour.

DO

• Treat all members, including children, with dignity, equality and respect.

• Be fair, considerate and honest with everyone.

• Listen to and value the ideas and opinions of children.

• Aim to ensure children understand they are valued members of the production.

• Act as a positive role model in your conduct with children.

• Develop positive relationships with children and parents based on mutual trust and open communication.

• Acknowledge the uniqueness and potential of all children, recognising that enjoying their childhood without undue pressure is important.

• Be professional in your actions through your use of language, presentation, manner and punctuality.

• Respect the privacy of children, parents/carers, adult participants, volunteers, representatives, and all members, and only disclose information to people who have a need to know.

• Immediately report any breaches of these standards of behaviour to a committee member.

• Maintain strict impartiality.

DON’T

• Discriminate against any person, including young people, for any reason, including, but not limited to: age, gender, cultural background, family background, religion, vulnerability or sexuality.

• Engage in behaviour that is intended to shame, humiliate, oppress, belittle or degrade any person, including children and young people.

• Engage in any activity with any person, including children and young people, that is likely to physically or emotionally harm them.

• Photograph or video a child without the consent of the child and their parents.

• Work with children and/or adult participants while under the influence of alcohol or illicit drugs.

Inappropriate behaviour WILL NOT be tolerated by any Milton Follies Inc. Member.

Inappropriate behaviour includes, but is not limited to:

• Overly familiar physical affection, unnecessary physical contact, sexually suggestive comments or other forms of sexual abuse or harassment towards children or adults. 

• Marginalising or excluding specific children or adults

• Showing favouritism towards specific children, such as the offering of gifts, special thanks, special treatment or inappropriate attention

• Subjecting children or adults to any form of physical punishment, aggression, social isolation, immobilisation or any other conduct likely to humiliate or frighten them

•Members, other than designated supervisors, entering children’s or adult’s dressing rooms 

• Children entering adult’s dressing rooms

• Closing doors in rooms where children are present, unless children need privacy to dress

• Allowing children to (un)dress with others around (dressing should take place in private)

• Doing things of a personal nature for children that they are able to do for themselves, such as going to the toilet or dressing

• Taking photos without explicit permission from the child, and both relevant management and a parent/s

• Gossiping in the presence of children or adults

• Distressing a child for the purpose of eliciting a dramatic reaction

• Developing any ‘special’ relationships with children outside of the professional relationship or arranging contact with children outside of show obligations

Policy Breaches and Consequences

If any member breaches this policy, Milton Follies Inc. may impose sanctions that include, but are not limited to:

· A reprimand;

· A request for a to make verbal or written apology;

· Imposing a ban on taking part in a Milton Follies Inc. related activity;

· Exclusion from participation in the current production;

· Exclusion from participation in future Milton Follies Inc. productions;

· Referral of the matter to the police.

